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Login to mySchedule

Overview

Users will login to mySchedule with their employee ID number or LDAP ID and
password. Users may have limited access in the system based on responsibility areas.

Process

To access MySchedule select the Empower mySchedule WFM link on the store portal or
enter the URL provided below.

https://myschedule.safeway.com/WFEM/

1. Click the User Name field and type in your
employee ID or LDAP

2. Select the Password field and type in your
password

3. Click Log In

The Operations — Store dashboard will appear as the default screen.

§ mySchedule

2

Projected week: [Direct]
Operations-Store1: 57/2011 - 5/13207): [Direct]

Total Sun-57 Mon-5/8 Tue-519 Wed-5M0 Thu-511 Fri-5M2 Sat-513
—SALES—
System Fre Sales 650,645 $113,785 §77,312 579,051 573,458 §77,657 $100,267 §129,074
Target Sales 650,645 $113,785 §77,312 §79,05 $73,488 S77,657 $100,267 §128,074
Actual Sales 547,938 §118,596 S0 S0 S0 $100,267 $129,074
Last Year Sales 628,603 $112,881 586,539 [ 581,839 $94,767 §92,291
Actvs LY Sales % -44.65 % 5.05 % -100.00 % -100.00 % 00.00 % 0 % 5.80 % 39.86 %
Target Hours 3,758 618 481 455 453 218 587 733
Scheduled Hours 4 13 8 0 15 0 1
Calculated Hours 10 0 0 0 0 0 170
Target Salary % 9.91% 932% 10.94 % 9.52% 10.83 % 9.31 % 9.99 % 9.64 %
Scheduled Salary % 0.41% 0.29% 0.64% 0.00% 1.27 % 0.00 % 0.00 % 072%
Calculated Salary % 0.27% 0.00 % 0.00 % 0.00 % 0.00 % 0.00 % 0.00 % 0.72 %
—DIRECT WAGE 5—
Target Wages 64,479 $10,603 $8,455 §7,767 $7961 §7.228 $10,020 512,444
Scheduled Wages 52,682 5326 5436 50 5930 0 §930
Calculated Wages 5830 0 S0 S0 S0 50 §930
OT Hours 100 0.0 0.0 0.0 0.0 0.0 100
OT Wages 5310 S0 S0 S0 0 50 §310
OT Salary % 0.089 % 0.000 % 0.000 % 0.000 % 0.000 % 0.000 % 0.000 % 0.240 %
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How to Log off mySchedule
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Projected week: [Direct]

Operations-Store1: 577204 - 5/13/207): [Direct]
Total |

$100,267
$100,267
L $100,267
Last Year Sales [ $94,767
Actvs LY Sales % 5.80 %

-1 % -1 3 -10( % 10 %
—DIRECT HOURS—

Target Hours 3,758 618 491 455 458 418 587 3
0

Target Sales
Actual Sales

Scheduled Hours 46 13 8 0 0
Calculated Hours 10 0 0 0 0 0 10
—DIRECT SALARY—

Target Salary % 9.82 % 9.99 % 9.64 %
Scheduled Salary % 0.00 0.00 %5 072%
Calculated Salary % 0.00 % 0.00 %% 0.72 %
—DIRECT WAGES—

Target Wages $10,603 58,455 §7,767 57,228 £10,020 812,444
Scheduled Wages $326 5458 S0 s0 8530
Calculated Wages 50 S0 S0 $0 $930
OT Hours 0.0 0.0 0. 10.0
OT Wages $310 50 S0 S0 SO 8310
OT Salary % 0.089 % 0.000 % 0.000 % 0.000 % 0.000 % 0.000 % 0.000 25 0.240 %

4. Navigate to the Account toolbar (upper right corner), scroll down the menu and click on
Log Off.
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